Lab 10 Example 

This is an example of some Word information that is made available to Lab 10 users.

The information is intended to be used, for example, in the cut/paste into eMail message part of the lab.

The information in this Word document is not intended to be used on its own.  

The text of this document is not related to any particular exciting matter!  It is, just, some information used in the lab example.

Comment-1:  (Extracted from an America Online discussion regarding Screen Names): Never download a file attached to an e-mail if you don't know the sender.

Attached files can contain viruses or hidden programs (called "Trojan Horse" programs) that may compromise the security of your AOL account or damage your computer files. No matter how enticing the file may appear, you put yourself and your computer at risk when you download a file from an unknown source, even if it appears to be an official AOL communication. 

If you receive a suspicious file, don't open it - Notify AOL:


1. Click on the Forward button on the open Mail window.


2. Type the screen name TOSFiles in the TO: box.


3. Click Send. Your mail will be forward to AOL for review.

Comment-2: (From the America Online Offline Help regarding creating a mailing list): To create a mailing list:

1.
On the Mail Center menu, click Address Book.

2.
Click New Group.

3.
In the Group Name box, type the name you will use to refer to this mailing list.  

For example:  My online friends

4.
In the Addresses box, type the screen names and/or Internet e-mail addresses of the people you want to include on this mailing list, separating each name with a comma.  

For example:  AOLMember1, name@companyname.com, AOLMember2
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